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Plan the Foundation

REVIEW YOUR BUSINESS GOALS

What do you want social media to help you accomplish?

What are you promoting during Q4?

What will success look like?

ADD IMPORTANT DATES

Add launches, events, and deadlines.

Include business closures and vacation days.

Add content deadlines to your calendar.

CHOOSE THE HOLIDAYS YOU WANT TO RECOGNIZE

Choose holidays that connect to your business.

Think about what matters to your audience.

Add the selected holidays to your calendar.

NOTES



Plan Your Content

PLAN YOUR Q4 PROMOTIONS

List your offers and promotions.

Decide when each promotion will begin and end.

Plan the main message and calls to action.

CHOOSE YOUR MAIN CONTENT TOPICS

What does your audience need help with?

What topics connect to your Q4 goals?

What helpful information can you share?

LOOK FOR CONTENT YOU CAN REUSE

Review your best-performing posts.

Repurpose tips, blog posts, and frequently asked questions.

Update older content and share it again.

NOTES



Plan by Month
Use this space to map out your main topics, promotions, and important dates.

OCTOBER
Main Topics

Promotions

Important Dates

NOTES



Plan by Month
Use this space to map out your main topics, promotions, and important dates.

NOVEMBER
Main Topics

Promotions

Important Dates

NOTES



Plan by Month
Use this space to map out your main topics, promotions, and important dates.

DECEMBER
Main Topics

Promotions

Important Dates

What can you prepare now to make Q4 feel easier?

NOTES



Create & Get Ready

CREATE THE GRAPHICS YOU WILL NEED

List the main graphics you need.

Create templates in Canva.

Gather your photos and brand assets.

UPDATE YOUR LINKS AND INFORMATION

Check your website and scheduling links.

Update your offers, dates, and business hours.

Make sure everything is current.

START WRITING AND SCHEDULING CONTENT

Write your captions and main message.

Create your content in batches.

Schedule your main posts.

MAKE TIME TO CONNECT

Respond to comments and messages.

Engage with other people’s content.

Start and continue conversations.



Date:

Your Next Steps
You have a plan. Now choose a few simple actions to help you get started.

THE FIRST THREE THINGS I WILL DO

MY CONTENT DAY

What I’ll work on:

MY Q4 GOALS

By the end of Q4, I want to:

A NOTE TO MYSELF
It does not have to be perfect. It just needs to get started.



Meet Michelle
Your LinkedIn Cheerleader

Let’s Talk Over Coffee
Schedule a coffee chat with me. We can talk about
your business, your goals, your LinkedIn presence,
and how to make your social media feel simpler.

Hi, I’m Michelle Arbore, owner of
Savvy Social Media and your
LinkedIn Cheerleader. I help
women entrepreneurs make
LinkedIn feel simple, clear, and even
a little fun. Whether you are
refreshing your profile, planning
what to post, or trying to become
more visible, I’m here to help you
take the next step with confidence.

LET’S STAY CONNECTED

savvysocialmedia.net

marbore@savvysocialmedia.net

linkedin.com/in/michellearbore

calendar.app.google/ApyG6HKuYYTnTJdi8

©  2 0 2 6  S a v v y  S o c i a l  M e d i a  |  P e r s o n a l  u s e  o n l y

https://calendar.app.google/ApyG6HKuYYTnTJdi8
https://savvysocialmedia.net/
mailto:marbore@savvysocialmedia.net
https://linkedin.com/in/michellearbore
https://calendar.app.google/ApyG6HKuYYTnTJdi8

	Your Q4
	Social Media
	Checklist
	Created by Michelle Arbore

	Plan the Foundation
	REVIEW YOUR BUSINESS GOALS
	ADD IMPORTANT DATES
	CHOOSE THE HOLIDAYS YOU WANT TO RECOGNIZE
	NOTES

	Plan Your Content
	PLAN YOUR Q4 PROMOTIONS
	CHOOSE YOUR MAIN CONTENT TOPICS
	LOOK FOR CONTENT YOU CAN REUSE
	NOTES

	Plan by Month
	OCTOBER
	Main Topics
	Promotions
	Important Dates
	NOTES


	Plan by Month
	NOVEMBER
	Main Topics
	Promotions
	Important Dates
	NOTES


	Plan by Month
	DECEMBER
	Main Topics
	Promotions
	Important Dates
	What can you prepare now to make Q4 feel easier?

	NOTES


	Create & Get Ready
	CREATE THE GRAPHICS YOU WILL NEED
	UPDATE YOUR LINKS AND INFORMATION
	START WRITING AND SCHEDULING CONTENT
	MAKE TIME TO CONNECT

	Your Next Steps
	THE FIRST THREE THINGS I WILL DO
	MY CONTENT DAY
	Date:
	What I’ll work on:

	MY Q4 GOALS
	By the end of Q4, I want to:

	A NOTE TO MYSELF
	It does not have to be perfect. It just needs to get started.


	Meet Michelle
	Your LinkedIn Cheerleader
	Hi, I’m Michelle Arbore, owner of Savvy Social Media and your LinkedIn Cheerleader. I help women entrepreneurs make LinkedIn feel simple, clear, and even a little fun. Whether you are refreshing your profile, planning what to post, or trying to become more visible, I’m here to help you take the next step with confidence.

	LET’S STAY CONNECTED
	savvysocialmedia.net
	marbore@savvysocialmedia.net
	linkedin.com/in/michellearbore
	calendar.app.google/ApyG6HKuYYTnTJdi8

	Let’s Talk Over Coffee
	Schedule a coffee chat with me. We can talk about your business, your goals, your LinkedIn presence, and how to make your social media feel simpler.



